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Step 1: Click on “All Purchase Orders” 

 
Figure 1.  

 

Step 2: Click on the Purchase Order Number link that you would like to open: 

 
Figure 2. 

 

Step 3: Scroll down to “Attachments”, and click on the attachment link that you would like to open: 

 
Figure 3. 
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Step 4: A pop-up will appear at the bottom of the screen, Click on “Open”  

 
Figure 4. 

 

 


